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Minutes of SMHF Core Group Meeting        Date/ Venue: 30/08/2018 - Edinburgh
Present: Emma Collins (EC) Aimee Gilhooley (AG) Catherine Mclintick (CM) Brenda Sellar (BS) Lisa Olsson (LO) Claire Alsop (CA) Fraser Kinsella (FK)
Apologies: Jim Forrest (JF)
Minutes Prepared by:  FK
	Item
	Main Points of Discussion
	Action by 
	Action Date

	1
2

3

	Previous minutes
Welcome Claire
Evaluations


	Previous minutes accepted. FK can’t locate copy of previous minutes for web site inclusion.
A big welcome to our new core group member, Claire Alsop. Claire’s role within smhf group still to be decided but great to have her on board.
60 evaluations received following May 2018 conference and most of the feedback very positive, especially for C. Lomas and Dementia talk by T. Hart. Many found CL to be very inspiring. However some feedback suggested the workshops were too short and would prefer more time.

Suggestions for future topics within the evaluations recommended Mental Health, LD & Human Factors for consideration.


	JF to forward to FK.

	

	4

5

	Web update
Social Media


	FK provided an update on web site activity which included: 
· New images from May 2018 conference and general refresh of main pages. 
· New conference date for next May is also included.
· Web site hits were very good following JF email to members highlighting site refresh.

· Review Privacy Policy content.

· General discussion around Social Media and opening up more involvement with Twitter feeds and Instagram, as a way to publicise the smhf group, including future study days. Also, to share current hot topics in the manual handling world. 

	· Minutes from May 2018 still to be added to web site, FK will action.

· FK to review Privacy Policy on web site and check detail following recent Social Media privacy changes.
· LO is to manage Twitter account with regular feeds, possibly on a weekly basis to start with.

· Instagram content to be updated by CA 

· EC & BS to continue Facebook input.


	Nov 2018

ReviewNov 2018



	6
7
8
9
10

11

	Financial update
Study Day May 2019

Study Day cont
SMHP Review Group

NBE social media policy

AOB

Next Meeting

	· SMHF financial position reviewed today and funds at the moment are still very healthy, though some payments still going into old Bank account.
· Still awaiting payment from a couple of teams including NHS GGC, following the 2 day conference.

· CM to speak to Health faculty leads at QMU relating to potential future PhD/ Masters Research project that SMHF can directly fund. CM to feedback at next meeting.

· Next study Day will be held at Queen Margaret University, Musselburgh, May 31, 2019.
· Charge for delegates will be £50.00
· CM has already earmarked 2 Physio labs for practical workshops and the Halle Lecture Theatre which can hold up to 250 delegates.
· CM will also confirm shortly other rooms that can be booked for the day.
· 2 workshop leads already established including L. Wallace & K. Patterson... though still looking to secure 3 more. 
· Discussion around who else might be interested in leading a workshop. 
· Accommodation Costs for QMU - please refer to QMU invoice from CM, dated 04/09/18
· Book 4 rooms at Holiday Inn for the evening before study day at QMU. It was felt that those in the group that have greater distances to travel would benefit from this arrangement. It was agreed that this worked well the last time and that we should book again.
· Printed programme was a great success in May & this should be arranged again for future conferences.
· Give away – lanyards & pens
· Group not met for some time for various reasons. However work on the national register (held within the smhf web site) has been ongoing with Sarah (Highland) & Cameron (GGC) contributing. The SMHP group are planning to meet up soon to continue with work streams.

· Review social media policy & feedback to smhf group.

· Eventbrite booking process for this Mays conference was not seen as adding value for a number of reasons and questions are now being asked whether to use this process again.
· Poster to be created following Lateral Transfer Benchmarking report and be available for next Mays study day.

· EC has suggested that it would be helpful to re jig job roles, especially for next 2 day conference in 2020. For example others to be exhibitor contacts or programme developers as we need to spread out the workload more evenly.

· Thursday, November 22nd at 10.30am, kindly hosted again by LO in Edinburgh.


	· FK will chase up payment from NHS GGC team.
· CM  to follow up at QMU
· CM to confirm
· Suggestions to AG & LO
· CM to confirm
· EC to book
· LO, CM, AG to arrange
· JF to take forward
· FK will update group on work progression
· FK will review
· For next Mays study day at QMU, FK will take bookings directly from delegates by email and create sign in sheets. It still allows delegates to pre select their workshops and as before the study day programme will be available on the smhf web site and will also be sent out to delegates by post.

· FK will organise poster with images and bullet points for next May, 2019

· Add to Agenda for Nov 2018 meeting and discuss further
	Nov 2018
Nov 2018

Sept 2018

Nov 2018
Sept 2018
Sept 2018

Nov 2018
Nov 2018
Nov 2018

May 2019

Nov 2018
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