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Minutes of SMHF Core Group Meeting        Date/ Venue: 12/09/2019  Dobbies, Livingston.
Present: Fraser Kinsella (FK), Emma Collins (EC), Jim Forrest (JF), Brenda Sellar (BS), Lisa Olsson (LO), Clair Alsop (CA), Lucy Mitchell (LM), Ciara Aitken(CA2)
Apologies: 
Minutes Prepared by:  CA2
	Item
	Main Points of Discussion
	Action by 
	Action Date

	1.
	Previous minutes


	
	
	

	2.
	New core members

	Lucy Mitchell and Ciara Aitken joined the Core Group. Posts will be made official at the next SMHF.
LM to assist BS with Treasury duties.

CA2 to assist JF with administration duties. 


	
	

	3.
	Study Day - 

May 2019
	24 people still unpaid to date from last study day.

	E-mail sent by EC on 11/09/2019


	11/09/19


	4.
	Finance Update

	Currently 2 Bank Accounts in existence. 
EC discussed closing RBS account and keeping one single Bank of Scotland account.
Funds currently healthy.

All costs for last study day paid in full.

	EC to follow up and close RBS account..
	

	5.
	Contact Information
	JF to e-mail all members to get up to date information.
LM and CA2 to e-mail photos to FK for web-site

JF to order SMHF polo-shirts for LM and CA2


	JF to e-mail all members to get up to date information.


	

	6.
	Increasing profile of SMHF
	Discussion around how to increase the profile and membership of the Forum. 

Suggestions:

· Stands at Occ. Therapists and CSP Conferences.
· Funding to support Research projects.

· Podcasts of conference sessions


	
	

	7.
	Scottish Manual Handling Passport
	EC discussed the potential for Scottish-wide Passport registration.

	EC and FK to take to the next SMHP group meeting. 
	20/09/19

	8.
	National Back Exchange


	EC working with NBE regarding development of a Standard type book for England
	EC
	

	9.
	Up-coming Conference
27th & 28th May 2020
	· Exhibitors page on website going live in one week.

· GJNH giving on-line code for bookings
· Fee will be £800 for stand plus £60 for additional reps.

· Need to get feedback from last conference regarding Exhibitors to add to Web page
· Delegates page under construction and aim to go live in December

· Some speakers for conference still to be firmed up – PAMIS and ENABLE
· Will continue with SMHF tee-shirts to sell at conference. Also considered pens / notebooks / trolley coins / bags. Group to e-mail JF with any other suggestions.

	JF to follow up
	

	10.
	Delegate Badges
	Discussion around eco-friendly badges for next study day. EC brought a couple of samples to show the group. It will be costly so suggestion regarding looking for Exhibitor to sponsor to help fund.


	EC to follow up
	

	11.
	Excess Equipment – Bring and Share
	EC suggested conference delegates could bring excess equipment they do not require to the forum where it could be left for other staff to take.

	EC to discuss with GJH regarding extra room for storage during conference.
	

	12.
	Year Planner
	Suggestion made regarding development of a year planner to enable the core members to better allocate time and better manage work load

	EC to follow up
	

	13.
	Website
	FK and LO to co-ordinate adding education clips on to website

	FK and LO
	

	14.
	Next Meeting
	10am Tuesday 3rd December 

Beefeater Deer Park, Livingston
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