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Minutes of SMHF Core Group Meeting        Date/ Venue: 22nd November 2018 Duddigston Edinburgh
Present:  , Emma Collins (EC), Jim Forrest (JF), Fraser Kinsella (FK), Catherine Mclintick (CM), Lisa Olsson (LO) Clair Alsop (CA)
Apologies: Aimee Gilhooley (AG), Brenda Sellar (BS),
Minutes Prepared by:  Jim Forrest
	Item
	Main Points of Discussion
	Action by 
	Action Date

	1.
	Previous minutes
	Minutes approved

	
	

	2.
	Web Update

	Pervious minutes uploaded to site.
SMHPS Module G has been added to the password protected section of the website, an introduction is required.

PatSlide workshop information has been added to the website

Disused whether an approach could be made to a photographer to supply us with free images if they would like the advertising exposure.  


	FK will upload

FK will approach
	

	3.
	Financial Statement
	The SMHF funds remain healthy with the remaining exhibitor delegate fees being paid.

May 2019 Study Day deposit has been paid.
Admin support has been identified and will develop the SMART sheet licence to aid in booking and payments. They will also set up Mail chimp to allow safer and easier dissemination of information to members
	EC to sort out contact
	

	4.
	May 2018 Study Day


	Discussed program for study day, workshops and speakers.
Following on from Eventbrite feedback it has been decided that FK will take workshop bookings.

Venue catering and room allocation discussed, with minor changes made due to workshop requirements.

Discussed changes in role to assist with the study day
Considered wider advertising opportunities

	EC to add FK email address to invite information to allow for workshop booking

CA will now work with AG as Study Day Coordinators.

LO will concentrate on Social Media and become head of Marketing

CA and CMc will develop the program

Core Group to approach organisations such as The Chartered Society Of Physio Therapists and OT Magazine for costings
	

	5.
	AOB
	SMHF research founds: CMc has been in discussion with Queen Margaret University use of our research funding. 

Expenses Guidance was updated
Giveaways to be arranged, e.g. T-Shirts, mugs, pens, thank you cards with our logo

Discussed representation at the NBE and DLF conferences 2019
	Core group to firm up on research questions for 7th December 2018. Send to EC

JF to make changes and pass back to Core Group 

JF to arrange

BS will attend the NBE, FK will attend the DLF
	

	6.
	Next Meeting
	10:30 Thursday 28th February 2019 Queen Margaret University Edinburgh 
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